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Drayton Heights Public School is a public educational institution
committed to providing opportunities for our students to achieve
the expectations of the Ontario Curriculum and grow

as part of a safe and inclusive school community.

We Care, We Share, We Dare

PRINCIPAL’S MESSAGE
Septem]oer 2, 2009

Dear Parents an(]. Guarc],ians:

Welcome to the 2009-2010 school year. Drayton Heig’hts has been bursting with action
throughout the end of August as we prepare(l to open our doors to students today. The t)uilding’

is in great sl'lape and we are reacly to embark upon another year of North Star learning’.

At Drayton Heig’}lts Public School, we offer a diverse and inclusive learning' environment for our
students. Programs include a balanced approactl to the curriculum , as well as many
extracurricular activities and special events. It is our belief that all students can achieve success
if we work together to meet educational g’oals, and we look forward to your participation in your
child’s education.

This booklet will provicle you with easy access to basic information about our school. Please read
it caretully and leeep it for future reference.

We welcome close communication between home and SC]’IOOl, and look forward to continuing a
strong community partnership throug’hout the upcoming year. If you have any questions or

concerns, please don’t hesitate to contact me at the school.

Sincerely ,

Mr. Brian Gottschalk
Principal



| DRAYTON HEIGHTS SCHOOL DAY I

K - 8 (Primary/Junior /Intermediate)
8:30 - 8:45 - Playground Supervised
8:45 - Entry bell
8:50- Announcements
8:50 - 10:30 - Classes
10:30 - 10:45 -Recess
10:45 - 11:35 - Classes
11:35 - 12:35 - Lunch/Noon Break
12:35 - 2:15 - Classes
2:15 - 2:30- Recess
2:35 - 3:20 - Classes

3:20 - Dismissal

ARRIVAL AND DEPARTURE

BUSES, CARS, BICYCLES ! %

We need to lzeep our students safe as they disembark and board buses and cars at school. In order
to facilitate this, the loop at the front of the school is for the use of buses only between 8:30 -9:00
a.m. and 3:00 - 3:30 p-m.

P/ease c[o not use tlze Jesiqnatec[ Z)us loop una[er any circumstances and p/ease Jon 't use tlze front

wa/lewau as a clrivewau.

Parents may drop off and piclz up their children in the circular driveway at the parlzing' lot end of

the school, but no parleing' is allowed in that area. Parlzing is available in the side parlzing‘ lot.
Please note that the clriveway is one way with the entrance at the west end of the school. We

discourag’e dropping children off on County Road 8 directly in front of the school as they must

then Cross the traffic to enter t}1e school. NOTE: Students an(l Parents - Please Walle aroun(l our

parlzing’ lot rather than t}u‘oug’}l it. Itis a Lusv area at the })eginning’ and end of the dav which
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DRAYTON HEIGHTS PUBLIC SCHOOL

COMMUNICATION - CONTACTING THE SCHOOL

Drayton Heights P.S.

Wellington St. S. P.O.Box4 0Drayton, ON NOG 1P0

TELEPHONE 519-638-3067 FAX 638-5235
ASSIGNMENT NAME ROOM VOICE MAILBOX
Kindergarten A Amanda Marson 111 407
Kindergarten B Terri Goetz 112 408
Kindergarten C Stephanie Klassen 106 410
Grade 1 Lynn Straus 110 401
Gradel/2 Laura Carrie 109 402
Krista Douglas
Grade 2/3 Brenan Merrick 108 404
Grade 3/4 Nicole Clemmer 107 403
Grade 3/4 Luanne Noble 107 405
Grade 4/5 Deb Phillips 104 406
Grade 5/6 Melissa Townsend 126 413
Christine Ohm
TA Shari Kraemer 130 414
7B Paula McCracken 127 400
8A Scott Cooper 125 409
gB Kate Crook 128 411
Phys. Ed/Science Andy Speers 105/Gym 412
Resource Peter Banton 131 416
Jr. French/Library Nathan Ellis 129/118 225
Planning Lauren DeVries 119A 415
Shae Bodendistle
Child & Youth Jill Hope 122 227
Custodian B.Winsor/Cathy Fox 116 417
E.CE Tamara Elliott-Dobie 106 418

Corynn Billing




Secretary Linda Turton 121 (Main Office) 100, 221
Principal Brian Gottschalk 121A 223
ECE Kelly Lawrence 112 419
ECE Erika Palfi 111 420
EA Lorrie Spaling 421
EA Linda Dickieson 422
EA Dahl Atin 423
Inclement Weather 450




makes it very unsafe for people to be wallzing’.

Students travelling’ to school loy laicycle must wear helmets and walk loicycles onto school property
to the ]aicycle racks. Bike racks are located at the Intermediate (west) and Primary (east) ends of
the school. For satety reasoms, students must walk loicycles on and off school property, and never
travel throug’h the parlzing’ lot or along’ the circular driveway. Helmets may be laroug’}lt into the
school and stored in lockers or on coat hooks.

SAFE ARRIVAL

Please call the office before 8:45 a.m. if your child is going to be absent or late. The voice mail can
take your messages 24 hours a day. Please supply us with the student name(s), class(es) and
reason(s) for absence/lateness. We will call parents of absent students if we have not been
intorme«l, IDX a parent, of the reason for the absence. Late students must report to the office for a
late slip before going to class.

Board Policy on Safe Arrival reads:
“It is the responsil)ility of parents to:
a. provi(].e current telephone contacts such as: home pllone numl)er, work number of
both parents, number of caregiver, number of safe arrival contact, and emergency

contact numbers on the student admission/information torm,

s

up(],ate the information (luring the school year,
communicate with the school, prior to the start of school in the morning or

o

atternoon, when the child will be absent or late for any reason,
provi(].e written permission for their child to leave the school cturing’ the (1ay, and

-

inform the school when their child will be returning after an absence of more than

one day. i

SAFE DEPARTURE
Please send authorization in writing if someone other than the leg'al g’uar(lian is going to piclz your

child up from school.

Also, please send written authorization if a child who takes a bus is going to be piclzed up. Unless
we can confirm otherwise, it is our practice to send the child home on the bus as usual. Under an
urgent circumstance, a telephone call may be made to the office before 2:30 p.m.

SUPERVISION

The g’roun(ls are open to students and supervisetl during’ the period from 15 minutes before classes
]oeg’in until 15 minutes after dismissal. Supervision is also proviclecl (1uring’ bus transfer and for
sports or other school functions which may occur outside the above times. Students are not
allowed to be in the classrooms, li])rary, computer labs or the gymmnasium without staff

supervision.



| GENERAL INFORMATION I

ATTENDANCE, ABSENCES and LATES

Good school attendance and punctuality are important to maximize school achievement, and are

g'ood habits to develop.

Attendance is taken in the morning and afternoon of each school day. Students are marked late
or absent as the case may be if tlley are not in class on time. Students arriving late must check in
at the school office so that the official attendance register can be amended. Repeated lates, without
a valid reason (e.g- medical appointment) and accompanying note from the parent, will result in

consequences such as malzing' up lost class time during’ recess breaks.

The Education Act and reg’ulations outline expectations for school attendance. Children of
compulsory school age are requirecl to attend every school clay unless excused.

A child is excused from attendance if:

. The child is receiving satisfactory instruction at home or elsewhere.
o The child is unable to attend for illness or unavoidable cause.

N Transportation is not provide(l where require(l l)y the Act.

. Absent for music instruction up to one-half c],ay per week.

° Suspended, expelle(l, or excluded.

. Absent for a lloly day l)y church or relig’ious denomination.

o Absent as authorized l)y the Education Act or Reg’ulations.

o The school is closed.

i It is a school holi(lay or Professional Activity Day.

For situations not covered above, a child may be temporarily excused with the approval of the
school principal on written request from the leg’al g’uarclian. It is the duty of the parent to cause
the child to attend school as required and to provide the school with reasons for absence.

ATTENDANCE AREAS

The Board establishes attendance areas or school boundaries to maintain a hig’h standard of
program for students and ensure the effective and efficient use of its facilities. Parents Wis}ling’ to
send their child to school outside their attendance area must contact their Home School Principal
for further information and an application for Out of Area attendance.

CUSTODY AND GUARDIANSHIP

Althoug’ll only a custodial parent can make educational decisions for a child, a non-custodial
parent has the rig}lt to information about a Cl’lil(]., and access to the child, unless denied l)y a court

of law.

If you have concerns about unauthorized access to children or information, it is essential that the
Principal be informed and that verification of Custody orders be place(l in the OSR. Otherwise,

the school assumes a situation of equal access exists.



FIELD TRIPS AND EXCURSIONS
Field trips provide “education l)eyon(l the classroom” and support our Core Curriculum. Short

local trips not requiring transportation are considered part of the reg’ular school day and will not
require permission forms. Notice about all other class trips will be sent home in advance. In order
for your child to participate, written confirmation is require(], to ensure that parental permission
has been g’rantecl and that parents are aware of the details of the trip. Students are responsit)le for
the cost of such trips, and costs are lzept to a minimum as much as possi]ale. It is Board policy that
no student will miss the opportunity to participate in a class trip due to financial constraints. If
you have concerns about the cost of a trip, please spealz to the Principal conticlentially, so that

arrangements can be made to ensure the participation of all students.

KINDERGARTEN

Children entering Junior Kinclerg’arten must be four years old on or before December 31 of the
starting year. Children entering Kindergarten must be five years old on or before December 31 of
the starting year. Pre-registration takes place in Fe]oruary. Parents should l)ring’ their child’s
birth certiticate, health card and immunization record to complete the enrolment process. An
information session for parents and Orientation for students will take place in May or June, and

there will be a stagg’ered entry in Septeml)er.

LOCKERS

Lockers are provided for the convenience of Grade 7/8 students. It is recommended that students
purchase a good quality combination lock to lzeep their Lelong’ing’s secure. (Sphero locks and locks
with lzeys are not permittecl.) Locks are not providect loy, or sold l)y, the school. The combination
and serial number of the lock will be recorded t)y the homeroom teacher and filed in the office.
Students should never share their combinations with others, and must notity their teacher and the
office if their combination Chang'es.

Lockers remain school property, and will be inspecte(l as necessary to maintain a clean and safe
school environment. In cases of suspected wrong’doing’, lockers may be searched using established
board procedures.

LOST AND FOUND

Parents are urg’ed to clearly label all belong’ing’s so that we can llelp to locate the owners when
thing’s go astray. We also recommend that parents regularly check the school’s Lost and Found
boxes, located in the Primary Hall and outside the gym, for missing items. At the end of each
term, Lost and Found items are displaye(l before l)eing donated to the Board’s “Chill Out”

program for the homeless. Small items, such as jewellery and watches, are lzept at the office.

LUNCH

We recommend that students remain at school for 1111’101’1, particularly Intermediate students and
bus students. There are many intramural programs and clubs offered during’ the noon recess, and
“off property” permission can lead to difficulties which could be avoided t)y remaining at school.
Except under special circumstances, students not lunclling’ at home with parents are expectecl to
remain at school. No student will be permitted to leave school property at any time without

written parental permission. Attendance will be taken in lunchrooms for Intermediate students.



Parents/ g’uarclians are to declare, in writing, the following’ options reg’arcling’ lunch:
[ ] LUNCH-AT-SCHOOL STUDENT
-will eat lunch at school each clay
-will remain on the school grounds for noon hour

-will l)ring’ a note on days when it is necessary to leave the g’rouncls

OR
[ | LUNCH-AT-HOME STUDENT
-will go home for lunch each (lay
-will ])ring’ a note on clays when he/she will be eating lunch at school

PHOTOGRAPHS

Student pictures are taken for student records in the fall of each year. Picture paclzag’es are
available for purchase at reasonable rates without o]olig’ation. Grade 8 Graduation pictures are
taken (luring the second term for those interested. Our p}lotographer, Life TOHC]’I, also offers an
additional Spring Portrait paclzag’e which is less formal, and can accommodate si]aling’ groupings.

STUDENT RECORDS

The Ontario Student Record (OSR) is the COnfi(lential, ongoing record of a student’s educational
progress throug’h schools in Ontario. The information in the OSR is available only to the Board’s
Supervisory Officers, the principal, and teaC}lers, for the purposes of improvement of instruction.

Except for clerical staff involved in its management, the OSR is not available to any other person.

Stuclents, and parents of students under age 18, may examine the OSR ])y scl'lecluling’ an
appointment with the Principal. T}ley may also make a request to the Principal that inaccurate or

inappropriate information be removed.

TELEPHONE USE

Students are not permitte(l to use school telep}lones , and p}lone calls home will be made only for
emergencies and under the supervision of a staff member. All social arrangements, off property
permission etc., must be made Ly families ahead of time, and be submitted to the classroom
teacher in the form of a sig’necl and dated note which will be sent to the office with the morning

attendance .

VALUABLES

Sometimes students loring’ special, {rag'ile, or expensive toys to school only to become clisappointecl
when t}ley are damage(l or lost. The best prevention is to leave such items at home, or to l)ring
them in for a temporary demonstration to the class. We will try our best to help students locate
missing belonging’s, however, the school cannot be responsible for damag’e(l or lost items.

VISITORS

We invite parents and guests to visit our school and encourage volunteers in our classrooms. For

sa{ety reasons, all visitors must report to the office before procee(ling' to classrooms or onto the

yard. Visitors are expectecl to Comply with the school Code of Conduct and Dress Code.



SCHOOL SUPPLIES
We recommend that students purchase the following’ supplies for their personal use. Teachers

may provide more specific information for individual classes.

ITEM Grades | K-3 4-6 | 171-8

s
s

Weat}lerproof book l)ag’

crayons (8)

pencils and eraser

SHEHE-RE-NE

pencil case

small, Clear 10 cm ruler

pencil crayons (8)

fine tipped markers (8)

ball point pens (rec]., Llue)

duo tang covers (approximately 0, for use throug’}lout the year) Gr3

SRS R R R il

lined and blank refill paper (200 - 300 sheets each)

Coilbound notebook for math

index dividers

1" Binders (one per sul)ject - recommended rather than one larg’e l)incler)

g'lue sticks (3) X

geometry set

gym shorts and t-shirt (note - school will be selling’ crested items)

non-marlzing’ gym shoes (preferal)ly white) X

S e R s s e s R Rl Rl R B B B e e

Combination lock (Note: Not Sp}lero locles) - School does not sell

100125.

French/English Dictionary

Calculator (Scientific for Gr. 7/8) Gr3

S R T BN O T =B BB Il I B e

sHEsEis

Pencil S}larpener (han(l held) X

Kleenex (2 Loxes) X X X

Note: Whiteout and laser pointers are not permittecl at school. A g’ood time to replenish
school supplies is during’ the Christmas and March Breaks. Please be sure to label all of

your child’s Lelonging’s! !
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| ACADEMICS I

The following’ Ministry Curricula are in use at Drayton Heig’hts Public School. These documents
will be used loy the staff of Drayton Heig’hts when planning’ student expectations and assessing and
evaluating’ students.

The Ontario Curricalum Grades 1-8:
¢ Language 2006
i Mathematics 2005
. The Arts 1998
i Social Studies Grades 1-6/History Geog’raphy Grades 7-8 2004
. Health and Physical Education 1998
b Frenc}l 1998
° Kinderg’arten Years Prog‘ram
The Complete curriculum is available for review at the Ministry of education and training’s website

at Www.edu.g’ov.on.ca.
The expectations identified for each g’ra(le describe the lenowle(lg’e and skills that students are

expectec], to (].evelop and demonstrate in their class work, tests, and various other activities on

which their achievement is assessed. Teachers will use their professional judg’ement in (leci(ling'
which instructional methods will foster the learning’ described in the expectations.

THE KINDERGARTEN PROGRAM
The Upper Grand District School Board offers a two year blended JK/SK program, The
Kinderg’arten Years, which loeg’an in January 20006. To give each student the best start possi];le
and take into account different l)aclzg'rounds , experiences and stages of development, lzin(],erg’arten
programs provi(],e a variety of leaming’ opportunities and experiences. Teachers, early childhood
etlucators, members of the community, and families must work tog’ether to provi(le meaningful
leaming’ experiences that will build confidence, promote learning’ as enjoya]ale and useful, and
provi(le a strong foundation for future intellectual, physical and social development.

Specific leaming' strands in the lzinc],erg’arten classroom include:

> Language

> Mathematics

> Science and Tec}lnology

> Personal and Social development
> The Arts

LANGUAGE: ENGLISH
A balanced approacll to instruction will support the c].evelopment of basic skills. The lang'uag'e
program includes strands for:

> Writing

> Reading’

> Oral and Visual Communication
> Media Literacy
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Media Literacy was introduced as a new strand last year and will be fully implemente(l this school
year. It explores the impact and influence of mass media and popular culture loy examining texts

such as films, songs, l)illl:)oar(ls, video games, television Sl’lOWS, magazines, newspapers, etc.

The lang'uag'e program may be enhanced t}u‘oug’}l the use of software, including’ some of the
{ollowing': Wig’g’lesworlzs Reacling’ Collection, Glowbird and Ribbit Reading’ Collections, Reader
Ra]o]oit, Storyl)oole Weaver, Cornerstone Language, Stories and More, Tallzing’ Walls, My First
Incredible Amazing Dictionary, Student Writing Centre, Interactive Reacling’ Journey, MS
Pul)lis}ler, Microsoft Worlzs, WordPerfect Suite, and Microsoft Office Professional.

Oral Communications:

Junior and Intermediate students are proviclecl with an opportunity to prepare and present a
speech on the topic of their choice. This is an excellent chance for students to increase their
confidence in their oral spealzing’ abilities and to develop their writing skills. This usuaHy occurs
in the winter term in January and Fel)ruary. Students may have the opportunity to present a

speech for the classroom, or for competition.

Reacling’ Buddies:

Some classes are paire(]. and meet reg’ularly to share books and engage in language related
activities. Reacling’ buddies often become g’oocl friends and support each other inside and outside
of the classroom.

Reading at Home:
It has been proven that reacling’ to your child at home is one of the best thing’s you can do to
improve your child’s rea(ling.

FRENCH AS A SECOND LANGUAGE: CORE FRENCH

In the Upper Grand District School Board, the Core French program is available to all students in
g'rades four throug’h eig’ht. Students are provi(le(]. with the opportunity to gain a basic command
of the French lang’uag’e and become familiar with the culture, custom, traditions, g’eog’raphy and
history of French Canada and other Frenc}l-spealzing regions of the world. A range of French

lang'uag'e computer software is available to supplement classroom instruction.

Grades four to eig’ht students receive 200 minutes of French instruction a week. Reacling’ and
writing skills are introduced while listening and spealzing’ skills continue to be develope(l. Strands
to be evaluated and reportecl include:

> Oral Communication
> Reacling’
> Writing’
MATHEMATICS
Mathematics strands include:
> Number Sense and Numeration
> Measurement
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> Geometry and Spatial Sense

> Patterning and Alg’e])ra

> Data Management and Proloa])ility
The mathematics curriculum may be enhanced throug’h the use of software inciucling’ some of the
tollowing’: Cornerstone Math, Math and More, Millie’s Math House, Math Exploration Toollzit,
Math Probe, Math Circus Act, Geometer's Slzetctlpa(l, Exploring’ Mathematics with Manipulatives,
Exploring' Math Concepts ) Math Team Pro ) Mathville VIP, Math Trelz, and Zap a Grapii.

SCIENCE AND TECHNOLOGY
Strands addressed throug’h the Science Curriculum Grades 1-8 include:

> Life Systems
Matter and Materials
Energ’y and Control
Structures and Mechanisms
Earth and Space Systems
Learning will be enhanced t}u‘oug’}l the use of computer software including’ The Way Ttiings Work,
Eyewitness Encyclopedia of Nature, Encyclopedia of Science, and the award winning virtual
tieldtrips At the Seastlore, T}lrougli the Woods, Digital Field Trip to the Wetlan(ls, and Dig’ital
Fieltitrip to the Rainforest. Students in g’ra(].es 0, 7, and 8 will have the opportunity take part in
t)uil(iing’ projects with the use of tools in our specialize(i Design and Tec}lnology work area.

>
>
>
>

SOCIAL STUDIES (GRADES 1-6); HISTORY AND GEOGRAPHY (GRADES 7-8)

Grades 1-6 stucty Specitic Social Studies units loy g’racte which cover the scope of Heritage,
Citizenship, Canada, and World Connections. In Grades 7 and 8, there are three units of stu(ly in
each g’rade. Learning is supplementect with software such as Encarta Encyclopectia, Canadian and
World Encyclopedia, Cross Country Cana(la, Adventure Canada, P.C. Globe , The Virtual Tailzing’
Globe and 3D Atlas, Encarta Virtual Glo])e, and the Hammond Electronic Atlas of the World.

THE ARTS
In the Arts, achievement levels are determined tliroug’tl progress in:
> Un(lerstanding’ of Concepts
> Critical Analysis and Appreciation
> Performances and Creative Work
> Communication
Visual Art

A variety of media will be available to all students. In addition, students may be provide(i with
opportunities to explore 3D art and computer animation ttiroug’li quality software including’ Corel
Draw, Hyperstu(].io, Kid Pix, and others.

Music

The music curriculum is intended to lielp students develop an un(lerstan(iing' and appreciation of
music, as well as practical skills, so that tiley will ctevelop a litelong’ source of enjoyment and

personal satisfaction in music.

i Primary gra(],e students will (ievelop their musical lenowledg’e and skills ttlroug'li listening’ to

music, manipulating’ some basic elements of music, and exploring’ a repertoire from a
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variety of cultures.
i Junior students will focus on the development of the al)ility to read music.
. Intermediate students will consolidate the lznowleclg’e g’ainect in earlier g’racles and will work

with repertoire of greater Complexity. An instrumental music program is provi(le(l where
possible, and with the support of our School Council, Band and Tone Chimes are offered

as an extra-curricular activity.

Drama anc]. Dance

Drama and dance are integ’rate(l into the Lang'uag'e curriculum.

PHYSICAL EDUCATION AND HEALTH

The curriculum for Grades 1-8 includes strands related to:
> Healttly Living
> Fundamental Movement Slzills
> Active Participation

The development of titness, motor slzills, co-operation, and sportsmanship is an important part of

p p p p P p
the curriculum. All students should come prepared to participate in the ptlysical education
program. They will need non-marlzing’ (pretera])ly white-soled) running shoes. Students in K-3
should wear comfortable Clothing suitable for ptlysical activity (Slip on track pants or shorts are
recommended for g’irls who wear ctresses). Students in Grades 4-8 are expectecl to cllang'e for
physical education. School-crested attire will be offered for sale early in the school year. Please
label all Phys. Ed. clothing with students’ names.

y g

DAILY PHYSICAL ACTIVITY

This past school year we laeg'an our DPA program as a tollow-up to the Ministry of Education’s
Daily Physical Activity in Elementary Schools Policy. The g’oal is for all of our students to be
talzing part in twenty minutes of sustained moderate to vigorous physical activity each (lay.
Students will be ctoing’ their DPA in the classroom, in larg’e groups in the gym, or outside.
Worlzing’ within the confines of the classroom can be a Challeng’e for DPA. To assist with this,
staff will be inserviced in Septem]oer to learn about a variety of creative ways to implement DPA.

SPECIAL EDUCATION - EXCEPTIONAL STUDENTS

The Upper Grand District School Board provicles a continuum of service that offers a range of
placements to meet the needs of exceptional pupils. The purpose for this wide spectrum is to
provicle all pupils with opportunities to achieve success in their education programs. Every attempt
is made to maintain the exceptional pupil within the reg’ular class. However, we recognize that
there are pupils for whom total integration is inappropriate. Alternate educational settings
provi(le(]. include withdrawal programs and self-contained classes.

A team approach is used in program modification and in planning’ an exceptional pupil’S
Individual Education Plan. This plan contains specitic ol)jectives and an outline of educational
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services that meet the needs of the exceptional pupil. It is the school's responsi]oility to i(],enti{y a
pupil’s needs and to ensure that they receive appropriate programs and services.

REPORT CARDS

Report Cards are issued following‘ the completion of each term. Please Carefully review your
child’s progress and contact the school if you have any questions. Interviews may be parent or
teacher initiated and requestecl at any time cluring’ the school year. Please call the school if an
interview is desired. These interview times are valuable to the overall education of your child.
The Ontario Report Card also provicles an opportunity for parents and students to establish g’oals
tog’ether and provi(le feedback to the teacher on Page 3. Please take the time to share and to
complete this page with your child, and return it to the school with your signature.

GRADING

Student projects and assignments are g’eneraﬂy assessed using a ‘rubric’ to assign a level 1-4
depending’ on how well the student demonstrates learning' in relation to expectations. The
Provincial Guide for Gracling’ includes letter g’racles for Primary and Junior, and Percentage Marks
for Intermediate (g’ra(les 7-8).

Level Definition Letter Percentag
Grade e
(Gr1-6) | (Gr. 7-8)
4 The student demonstrates the requirecl lznowleclg’e and skills , | A+ 90-100
Achievement exceeds the provincial standard. A 85-89
A- 80-84
3 The student has demonstrated most of the require(l B+ 717-79
lznowleclg’e and skills. Achievement meets the provincial B 73-76
standard. B- 70-72
2 The stuclent llas clemonstratec], some of the requirecl C+ 67-69
lznowletlg'e and skills. Achievement approaches the C 63-66
provincial standard. C- 60-62
1 The student has demonstrated some of the requiretl D+ 57-59
lznowleclg’e and skills in limited ways. Achievement falls D 53-56
much below the provincial standard. D- 50-52
R or The student has not demonstrated the required lznowledg’e R Below 50
Below | and skills.
50 Extensive remediation is required.
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HOMEWORK GUIDE

WHAT IS HOMEWORK?
Homework falls under one of the following categories:

> Activities the home undertakes in supporting and extending classroom learnings.

> Practice assignments to reinforce skills and learning after they have been taught in
the classroom.

> Preparation assignments to give students background information before instruction
begins in the classroom.

> Extension assignments that take the students beyond the classroom by applying
knowledge and skills.

> Creative assignments that require students to integrate many skills and concepts

when producing a major project.

DOES HOMEWORK LEAD TO HIGHER ACADEMIC ACHIEVEMENT?
Research shows that homework leads to higher achievement if:

> The home supports and encourages student learning.

> Homework is a regular part of the school routine.

> Homework assignments extend student learning beyond the classroom instruction.
> Homework assignments are clearly understood by students and parents.

WHAT CAN PARENTS/GUARDIANS DO TO HELP STUDENTS?
The support of parents and guardians is closely linked to academic achievement. Parents can:

> demonstrate their interest in education and in their child's progress

> discuss their child's progress with the teacher

> discuss various aspects of school work and activities with their child

> set up an appropriate homework area

> help their child find the best time to do homework

> monitor their child's homework and provide assistance where needed

> ask their child to explain the assignment to them

> let their child do the work on his/her own before helping

> help their child draw up a schedule to complete a major project

> reinforce the expectation that students do daily homework for approximately 10

minutes per grade

GRADES JK-3
> Within the range of 10-30 minutes daily
> Activities the home undertakes to support and extend classroom learnings.

e.g. -read aloud to your child
-have your child read to you
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-talk about school events and experiences

-ask the teacher for specific guidance on how to assist your child
-provide opportunities o encourage counting and recognizing numbers
-provide games and puzzles

-emphasize the alphabet, letter sounds

-spelling using sounds, printing skills

-daily reading logs

-math problem of the week

-theme related assignments +
GRADES 4-6
> Within the range of 30-60 minutes daily
> Activities the home undertakes to support and extend classroom learnings similar to
those in 6r.1-3
> Some practice assignments to reinforce classroom skills and/or learnings.
> Some preparation assignments.
> A few extension assignments to apply knowledge and skills.
> A few creative assignments to integrate skills and concepts.

Homework e.g.
-math questions to practice class instruction
-read a story to be discussed next day
-science/technology fair project
> Silent reading
> Book reports
> Spelling lists

GRADES 7/8
> Within the range of 60-90 minutes daily
> Activities the home undertakes to support and extend classroom learnings.

e.g. -discussions at home about school work
-discussions with the teacher

> Some practice assignments to reinforce classroom skills and/or learnings.
> Some creative assignments to integrate skills and concepts.
> Many preparation assignments.

homework e.g.
-written assignment
-short research assignment
-media study
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GOAL

At Drayton Heig’tlts , we tlope students will (tevelop pri(le in both their school and personal
accomplishments. Students are encourag’ec], to make wise choices that reflect the values important to
our school and community. Itis expecte(i that students will (levelop selt-(tiscipline and take personal
responsil)ility for their actions. We wish to ensure that every person is treated tairly and with respect,

in a sate, nurturing environment.

EXPECTATIONS

GENERAL

“ All stuctents, parents, teachers and staff have the rig’lit to be sate, and feel safe in their school
community’ (Provincial Code of Con(luct).

Our School Code of Positive Student Behaviour is based upon the Ontario Code of Conduct and the
Upper Grand District School Board Code of Conduct (Policy # 213) which applies to students,
parents or g’uarctians, volunteers, teachers and other staff memloers, whether tiiey are on school
property, on school buses or at school-authorized events or activities.

APPROPRIATE DRESS
Appropriate dress is defined as attire that is free of sym])ois of hate, gang mem])ersilip , or images that

portray Violence, (leatli, abuse , cigarettes, drug's , alcoliol, racial slurs , obscene words , political or sexual
statements expiicitly or t;y implication. All partners are expectec], to recognize that clotiiing’ lieips to
promote a positive community culture, and to assist in sound decisions reg’arding’ appropriate dress.
Staff decisions as to whether or not clotiiing' is appropriate for school are final. In lzeeping’ with the
protessional tone of the school, hats must be removed imme(liately after entering the ]auilding'.

Ina g’eneral context i)eyon(l the above statement, we expect students to show respect for themselves
and others. Styles of clotiiing’ will cllang'e but students should come to school dressed in ciotiiing’
suitable for their age group. We expect our students to show common sense ) good judg’ement and to
recognize that school is a puloiic institution where expectations for dress may differ from their
personal choices. For example, muscle sliirts, spag’tietti straps and low scoope(], necklines are
unacceptalole. Bare midriffs and backs are unacceptalole ; shirts must be “tuckable” and not excessively
tigtlt. Shorts and skirts must be a reasonable length, and uncterg’arments may not be visible.

Where students are non COmpliant with the expectations for appropriate dress, ttley will be directed
to ciiang’e and if appropriate clotliing' is not available at school, parents will be contacted to l)ring‘
suitable attire. Repeate(l non-compliance with dress code will be treated as persistent opposition to
autiiority with corresponding’ consequences.

BUS EXPECTATIONS (DAILY ROUTES AND TRIPS)

Ri(iing’ the bus is a privileg'e, and everyone's satety is our prime concern.
Drayton Heig’lits students will:

> behave responsi]nly and use appropriate lang'uage;

> get on and off the bus l)y wailzing’ in an or(],erly fashion;
> cooperate with patrols , drivers and trip supervisors;

> ol)ey bus satety rules.
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Misconduct on the bus could result in:

>

>

>

>

the driver spealzing’ to the student or assigning a specific seat;

a misconduct form sent to the office with school consequences tollowing’;
contact with the parent

a bus suspension with the parent assuming responsil)ility for transportation.

CREATIVE PLAYGROUND EXPECTATIONS

General rules

>
>
>

>

Weatlier

>

Injuries
>

Clothing’

>

>

No Roug’ll Play: no pusliing’, lziclzing’, tig’liting’ or play tig’llting’.
No tllrowing’ stones, sticks, or other o]:)jects.

No cllewing’ gum or food while on equipment.

No climlf)ing' on fences or jumping off plattorms.

Al)solutely NO tag games are allowed in the creative play area.
Do not play at the top of a slitie, or block the slide.

Always sit when sliding’ , and make sure noloocly is under you.
Clear the slide quiclzly when you reach the bottom.

Use equipment for its intended purpose and take turns.

Equipment is automatically off limits in rainy, iCy, or snowy weather, as directed l)y

statt .

Don’t move anyone who is injure(i. Report injuries to the duty teacher imme(iiately.

Scarves may not be worn when playing’ on equipment.

Draw strings must be trimmed back and tied securely, or completely removed.

PLAYGROUND EXPECTATIONS
Students should enjoy fair play and feel safe on the playg’round. Each student is expectecl to:

>

>

>

>

ress appropriately, as students remain outside except in instances of extreme Weatlier;
play only in clesig‘natecl areas in clear view of yarcl supervisors;
play cooperatively;
respect and oloey all staff and yar(i supervisors;
avoid (lumpsters, parlzing’ lots, snow piles, and wet or uncleared areas;
report emergencies or concerns to supervisors imme(iiately;
refrain from “Roug’ll Play" or l)otiy contact games such as British l)ull(log’, Red Rover,
play wrestling’ , tackle football;
only JK and SK students are permitted in the fenced Kin(lerg'arten play area;
oloey winter rules (no snowball tllrowing’ , ice sliding’ or tunnelling’);
no l1ang'ing’ off equipment (soccer posts, basketball nets);
no littering’ ; Intermediate students may eat morning recess snacks on the llar(itop only;
no food may be loroug'lit onto the playg’round from off property or lunchrooms
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ROUGH PLAY

At Drayton Heights , we maintain a strict “no hands, no feet” policy. Roug’}l play, play tighting’, play
wrestling’ , and games which involve puslling' f hitting’, or lziclzing', are forbidden for satety reasons.
Roug’h play is often an excuse for I)ullying' and can result in accidents, and play tig’}lts can easily
escalate into real tig’hts. All students are expectect to refrain from pl'xysically inappropriate behaviour,
and to promptly report such situations to the yar(l duty supervisors.

If students choose to involve themselves in roug’h play or physically inappropriate l)etlaviour, a first
incident will result in loss of recess privileg’es and the completion of an incident report at the office.
A second incident will result in loss of recess and a home contact, and a third will result in a half day
in-school suspension. Students will be given a fresh start on their “roug’h play" record at the l)eg’inning'
of each term.

As part of our focus on safe recess play, we provi(le students with a variety of recess activities.
Equipment is provicted for Recess Revival games, which are taug’ht in Physical Education classes, and
students also enjoy the benefits of soccer and baseball fields on the school g’roun(ls, as well as
basketball hoops and sand pits. Separate play areas are offered for age appropriate games for younger
and older students.

DUTIES OF STUDENTS

GENERAL

Students are responsit)le to the principal while on school premises, during’ out-of-school activities that
are part of the school program, while travelling to or from school on a school laus, and while
interacting with fellow students when Wallzing’ to and from school.

Students shall:

> Be courteous to fellow pupils and obedient and courteous to school staff.

> Work and play in a manner that ensures the satety and well loeing’ of self and others.
> Strive at all times to Complete their classroom work to the best of their abilities.

> Show respect for school property and the property of others.

> Be clean in person and in habits.

> Attend classes reg’ularly and punctually.

> Exercise self (liscipline.

CONSEQUENCES FOR SCHOOL MISCONDUCT

At Drayton Heig’hts , we expect students to lzeep satety and respect foremost in their minds so that all
students ) staff and volunteers may feel both safe and happy at school. Students who choose to behave
inappropriately will be expectec], to take responsil)ility for their actions. The specitic consequence will
be determined ]3y the trequency and severity of the inappropriate behaviour. For example, the first
incidence of misbehaviour which is referred to the office may result in the completion of an
assignment during’ a recess break. After a second incident, a parental contact will be made, and for
the third, there may be a consequence up to and inclucting’ suspension.

SUSPENSION

A student may be suspende(l from school for a fixed period because of persistent truancy, persistent
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opposition to authority, habitual neg’lect of duty, the wilful destruction of school property, the use of
profane or improper lang’uage, and conduct injurious to the moral tone of the school or to the p}lysical
or mental well loeing’ of others in the school.

RIGHTS AND RESPONSIBILITIES

STUDENT RIGHTS
Students have the rig’ht to be treated with respect and dig’nity, and to be provi(le(l with an appropriate
school program ]Jy qualifiecl staff. Students have the rig’ht to live, work, and play in a safe place. Tl'ley

have the rig’ht to be free from Lodily harm and to learn in an environment free of discrimination.

STUDENT RESPONSIBILITIES

General
To llelp prepare students to be g’oocl citizens, we expect them:
> to show respect for themselves, their peers and a(lults;
> to respect individual differences in the fair treatment of all students;
> to show respect for personal and school property;
> to be honest and trustwortlly;
> to be responsilf)le for their own actions, inclu(ling’ talzing’ responsil)ility for their choices

and the consequences of their behaviour.

In-School
Each student is expectecl to:

> come to school and attend classes on time;

> dress appropriately accorcling’ to the dress code

> walk quietly in the halls and go directly to class;

> refrain from littering’ in llallways;

> be courteous to and respectful of otllers;

> refrain from l)ullying’ or harassing’ behaviour;

> follow Classroom rules ;

> cooperate and participate in all classroom and school activities;

> use language that is not offensive;

> maintain and respect a safe , clean environment;

> use the washroom or water fountain before recess and 1unc}1, or with permission;
> use free time responsilaly; and

> be quiet and attentive at assemblies, using polite applause to show appreciation

NOTE: Laser pointers are not permitted on school property. Cell p}lones, pagers, g’amel)oys and
wallkmen, mp3 players are not allowed in classes, and students are cliscourag’ecl from l)ring’ing' them
to school. Dig’ital cameras should only be used at school for speci{ic curriculum-related purposes.

PARENTAL RIGHTS AND RESPONSIBILITIES

Parents have the rig’ht to receive communication, to be well informed about their child’s progress, and
to receive information about serious or persistent behavioural prolalems. They also have the rig’ht to
have their concerns addressed, and to be treated with clig’nity and respect.
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Parents are responsilole for caring for the physical and emotional needs of their child, and for
encouraging good learning’ habits. Parents are require(l to ensure their child attends school every
school clay unless excused. Parents are responsilole for supporting school rules and encouraging their
child to accept responsit)ility for their choices. We appreciate communication from parents about
issues attecting’ achievement or behaviour so that we can pro]alem solve tog’ether.

Parents are partners in the education of their children and can fulfill this responsi]oility l)y :

> supporting the efforts of school staff in maintaining a safe and respecttul learning'
environment;

> communicating reg’ularly with their child’s school;

> contacting their child’s teacher if ttley have a concern;

> showing’ an active interest in their child’s school work and progress;

> assisting staff in (leaiing' with (lisciplinary issues;

> helping’ their child to come to school reg’ularly, on time, dressed neatly and
appropriately, well-rested and prepare(l and rea(ly to learn;

> reporting their child’s absence or late arrival;

> helping’ their child follow the School’s and the Board’s Code of Con(iuct; and

> ]oeing’ aware of the Ontario Code of Conduct.

STAFF RIGHTS AND RESPONSIBILITIES
Staff have the rig’tlt to work in a safe environment, to be treated with respect, and to be supporte(i in
their role as a protessional l)y their principal and the community. They have the rig’ht to expect

students, parents and staff to foster a positive learning’ environment.

Staff are responsi]nle for promoting the satety and Well-t)eing' of students and for encouraging each
student to achieve to the best of their abilities. Staff are responsilole for providing’ learning’ activities
that build upon individual streng’t}ls. Staff should be g'ood role models and leaders for students , and

should communicate reg’ularly with parents. As role models, staff will:

> help students work to their potential and develop their self-worth;
> maintain consistent standards of behaviour for all stuctents;

> communicate reg’ularly and meaning’tully with parents;

> demonstrate respect for all stuctents, staff and parents; and

> prepare students for the full responsil)ilities of citizenship

POLICE SERVICES RESPONSIBILITIES

The Board believes that the Police are partners with schools and School Boards in maintaining safe
schools and communities. Throug’h the g’ui(lelines established in the Police/School Boards Protocol
Agreement, Police support schools 1)y encouraging, ena]oling’ and maintaining positive relationships
with school administrators, statt, stuctents, parents and members of the school community.

COMMUNITY RESPONSIBILITIES

Members of the community share in malzing and maintaining safe schools and communities 1)y

supporting and respecting the rules of their local School Board and local schools.
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IMPLEMENTATION OF THE SCHOOL CODE OF CONDUCT

GENERAL
The Principal and staff will:
> endeavour to provicle students with the opportunity to learn life skills such as conflict
resolution, anger management and communication skills ;
> utilize models based on the concepts of peer mediation and /or peer counseliing’ ;
> document incidents requiring disciplinary measures;
> be sensitive to unique circumstances which may affect student behaviour;
> ensure that contact with the parent(s)/ g’uardian(s) of students under the age of eig’hteen
are made early in the disciplinary process;
> maintain contact with the parent(s)/ guar(lian(s) and involve them in a plan to improve

the behaviour until the behaviour is acceptal)le.

Asincidents arise, it is recog’nize(]. that each situation is unique. Incidents are manag’ecl in a consistent
manner to ensure that fairness is integ’ral to the process, and that this fairness is perceived ]3y all
participants. Within this process, consideration for consequences will be given accorcling‘ to:

> student age

> {requency of incidents

> severity of incidents

> student exceptionalities

> extenuating circumstances
CONSEQUENCES

Itis g’eneraliy expectecl that minor incidents will be manag’e(l at the classroom level before referral to
the office. Each staff member is responsilf)le for developing’ a classroom management pian. If a
student chooses not to follow the outlined expectations, some or all of the foliowing‘ escalating’ range
of consequences will be implemente(l:

> reminders or warnings

> removal from class setting

> detentions with the teacher or principal

> other loss of privileg’es

> related written assignments or written “contracts”

> home contact

> parent/ staff/stadent conference

> Behaviour Resource Team assistance

> in-school community service work or repair/restitution for clamag’ecl or missing property
> suspension from the bus

> in-school or out-of school suspension

> police contact

> Violent Incident Report submitted to the Upper Grand District School Board

> limited expulsion (minimum of 21 days) as determined 1)y the supervisory officer
> full Board expulsion from all the schools in the province

As part of the Classroom Management plan, each teacher will establish positive consequences and
expectations based upon the Tribes agreements of Attentive Listening, Appreciation/No Put Downs,

The Rig’ilt to Pass, and Mutual Respect.

The following’ expectations are consistent for all classrooms and students:
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> Stop, Loolz, Listen, Act;

> follow staff directions the first time;

> raise hand for permission to spealz;

> leave class only with a hall pass;

> upon entering the classroom, go directly to their seat, be prepare(i to Worlz, and have

proper materials;
> respect their own and others’ Worlz/play space - lzeep l'iancls, teet, o]ojects and foul

language or inappropriate comments to t}iemselves.

ONTARIO CODE OF CONDUCT

The Ontario Code of Conduct specities man(iatory consequences for student actions that do not
comply with the Provincial Standards of Behaviour. The Board has also established discretionary
consequences for specitic student actions that are contrary to its Code of Conduct. The Board’s
policies on suspension of pupils (Policy # 504) and Expulsion of Pupils (Policy # 515) set out the
process for suspension and expulsion of students.

The police will be involved as outlined in the Police/School Board Protocol, and a student will be

imme(iiately suspenctect and proceect to an expulsion l'iearing for the tollowing actions established

provincially:
> possession of a weapon inclucting , but not limited to, firearms
> tratticlzing in drugs or weapons
> rolol)ery
> use of a weapon to cause i)otiily harm, or to threaten serious harm
> physical assault causing l)oclily harm requiring protessional medical treatment
> sexual assault
> provi(].ing alcohol to minors
A pupil may be expelie(i for the toliowing actions established 1)y the Board:
> demonstrating’ a pattern of behaviour that is so retractory that the pupil’s presence is
injurious to the effective learning environment of other pupils or persons
> engaging in an activity or activities that cause the student’s presence in the school to be
injurious to the physicai or emotional Well-i)eing of other pupils or persons in the
school, or
> (iemonstrating through a pattern of behaviour (eg negiect of (iuty, truancy, or

opposition to autllority) that he/she has not prosperec], l)y the instruction available to
him/her and that he/she is persistently resistant to malzing the changes in behaviour
which would enable him/her to prosper

Police will be involved, as requirec],, and an immediate suspension will be the minimum penalty faced

l)y a student for the toﬂowing actions established provincially:

> uttering a threat to inflict serious l)oclily harm
> possession of illegal cirugs
> acts of vandalism causing extreme clamage to school property or property located on

school premises.
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A student will also be irnmecliately suspenclect for the tollowing’ actions established provincially:

> swearing at a teacher, or other person in auttlority
> ]oeing’ in possession of alcohol
> l)eing’ under the influence of alcohol
A student may also be suspended for the tollowing Board established actions:
> persistent opposition to authority
> persistent truancy
> habitual neg’lect of duty
> the use of protane or improper lang'uag'e, or
> conduct injurious to the moral tone of the school or to the physical or mental Well-])eing’

of others in the school

In cases of suspension or expulsion the tollowing’ mitigating circumstances will be considered:
> the pupil does not have the at)ility to control his or her behaviour
> the pupil does not have the a]oility to understand the foreseeable consequences of his or
her behaviour
> the pupi]’s continuing presence in the school does not create an unacceptalole risk to the
satety of any person

| COMMUNITY INVOLVEMENT AND COMMUNICATION I

COMMUNICATION
Education is a shared responsilf)ility between the school and home. When parents and teachers work

tog’ether , the students always benefit. We invite you to visit our classrooms, talk with teachers, become

a classroom volunteer, and/or participate in School Council.

Ettective, positive, two-way communication is essential, and throughout the school year we
communicate with parents in many ways. In addition to the School Handbook, parents will also
receive mont}lly school newsletters and classroom letters to celebrate our accomplishments and
promote upcoming events. Sometimes, you will receive phone calls or notes with positive messages,
or with concerns which we need to address tog’ettler. Please feel free to contact anyone at the school
via a note, or throug’h Voicemail. Should you require 2 copies of school communications (e.g.

newsletters or Report Car(ls) , please instruct your child to request an additional copy from the teacher.

FUNDRAISING
From time to time the school will conduct fundraisers to help detray the costs for student activities
and to fund Capital projects. Door to door canvassing is always discourag’ed. Althoug’tl tun(lraising

can be a g’oocl experience for students, participation is always optional.

PARENT VOLUNTEERS

Drayton Heig’hts considers its parent volunteers a special resource. Parentsand community members
are encourag’ecl to help in classroom and on school trips, assist in the li])rary or with extra-curricular
activities, and participate on action teams and the School Council.

5.



PROTECTION OF PRIVACY STATEMENT FOR VOLUNTEERS
The Volunteer's role in the school is one of partnership with the employees of the Upper Grand
District School Board. In this capacity, it is understood that the volunteer will follow the terms
and conditions relating’ to security and Conti(lentiality of personal information accor(ling’ to the
Municipal Freedom of Information and Protection of Privacy Act.

Pursuant to Board Policy, it is understood that the volunteer will work under the direction of
an appropriate staff member and be privy only to that information that is necessary for Worlzing’
ettectively with a stuclent(s) and/or for the purpose of pertorming‘ the task assig’nec], e.g.
office/clerical.

SCHOOL COUNCIL BYLAWS (Adopted February 24, 2004)

Election Procedures:

Parents will be invited to express interest in serving on the Council (intormation will be sent in the
June newsletter and again at the loeg’inning’ of the school year) and/or ]oeing’ nominated to serve as a
member }Dy way of announcements in the school newsletter sent home the first week of Septemt)er.
The Principal, in conjunction with the Council, will establish proceclures for the election of staff
members, in accordance with the Board's policy.

Process for Filling Vacancies:

Vacancies on the School Council may be filled I)y election or appointment, at the discretion of the
Council.

Conflict of Interest:
Any member of the Council who has a personal financial interest in a matter before the Council will

declare the Conﬂict, refrain from participating in the decision-malzing’ process and/or voting on the

matter, or attempting to influence the decision-malzing’ or vote on the matter.

Conflict Resolution:
> Any Council member receiving correspon(lence pertaining to the Council will lnring’ it to the

next Council meeting. Where a party is identified, a response will be given back clirectly from
a Council member. Where Correspondence is received anonymously, Council will discuss
concerns but will be unable to responcl.

> Members will work as a team and have respect for the opinions of others on Council and
within the Drayton Heig’hts community.

> The Council will have concern for all issues that affect the school community, not individual
ag’endas

> The Council supports the consensus model for reac}ling decisions

> Members will work to resolve conflict internaHy and will respect the role of the Chair/Co-Chair

in this process.

> The Chair/Co-Chair of the Council shall attempt, with the support of the Council and
Principal, to tlelp members resolve conflicts within the Council

> If the Council is unable to resolve an internal clispute , the Chair/Co-Chair and the Principal
may contact the appropriate Superintendent for assistance.

Tel‘l’l’lS O{ Reterence:

> The Council shall operate in accordance with Ontario Reg’ulation 612/00 - School Councils,
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and the Upper Grand District School Board Policy 201- School Councils, and the auspices of
these l)y-laws.

The Council is a non-profit organization and shall operate without financial gain for itself or
its members.

Council member expenses will be reimbursed provicling‘ a receipt is submitted, in accordance
with Board Policy

The purpose of the Council is to work co-operatively with the school Administration, teaching’

staff, and parent community to improve student learning’.

By-Law Review and Amendment:

These By-Laws will be proviclecl to Council members at the first meeting of the school year. If
necessary, By-Law review will occur at the October meeting, provi(le(l that the amendments have been
given to the Council Chair in writing not less than 14 clays prior to the October meeting.

Officers:
The Executive Officers of the Council shall be the Chair or Co-Chairs, Secretary and Treasurer

Roles and Responsil)ilities of Officers:

Chair and Co-Chairs of the Council shall:

>

>

>

>

Make every effort to attend and participate in Council meetings
Meet with the Principal to set the ag’enda for meetings

Facilitate the Council meetings

Communicate with the Principal on behalf of the School Council

Manage all Council correspondence and present it at meetings

Secretary of the Council shall:

>

>

>

Make every effort to attend and participate in Council meetings
Record and maintain accurate records of Council meetings

Make minutes available to Council members

Treasurer O£ tlle Council shall:

>

>

>

>

>

>

Make every effort to attend and participate in Council meetings
Maintain accurate and up-to-clate accounting records for Council funds
Deposit funds from school events and fund-raising’ activities

Prepare cheques as required

Present a financial report at meetings of the Council

Develop an annual financial report for the Council

Committees:

The Council may, as requiretl, establish committees to make recommendations to the Council on

speci{ic areas of interest.

Terms of Office:

The reg’ular term of office for Executive Officers of the Council is two years.

Financial Procedures:

>

>

>

>

All cheques must be sig’necl ]Jy the Treasurer and Principal
all invoices and receipts must be submitted to the Treasurer

The Treasurer shall keep a record of revenues, operating expenses and expenditures
A financial statement shall be included in the Council’s Annual Report
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Fun(lraising:

> All funclraising’ activities of the Council will be conducted in accordance with Board Policy
> All funds raised Ly the Council will be used in accordance with Board Policy

> Funclraising’ revenues will be used for the benefit of the students

> The Council shall decide how excess funds are spent at the May meeting

Meml)ership:

Any parent or g’uarc],ian who wishes to be a parent member must attend the Septeml)er Council
meeting or indicate in writing to the Council Chair their desire to be a parent member. Only

documented members are elig’il)le to vote on School Council issues should a vote become necessary.

SCHOOL NEWSLETTER

The Drayton Heig’hts Newsletter will be sent home each month. The newsletter is sent home with
your youngest child at Drayton Heig’}lts in order to save unnecessary use of paper. The newsletter can
also be accessed on the Web via the school’s website. Look for the link to be sent home in Septeml)er.
This will help to ensure that you will receive your Newsletter on time each month. Also, look for
classroom newsletters which will be sent home ]3y classroom teachers.

STAFF CONTACTS

You may leave a message for any staff member ]oy calling’ the school and leaving’ a message in any mail
box. Voice mailbox numbers are listed in the staff section of this handbook.

STUDENT AGENDAS

Students in g‘racles 2-8 are requirecl to purcl'lase a student ag’encla/planner from the school, and use
it as part of the (laily routine. This is a way of teaching’ g’ood planning’ habits and encouraging open
communication between home and school. Students who lose or deface Ag‘en(].as are requirecl to

purchase a replacement.

THE WELLINGTON DUFFERIN LEARNING FOUNDATION

The Welling’ton Learning Foundation is a non-pro{it charitable organization that receives donations
from individuals, corporations and other organizations, and disburses the money to provi(le
educational programs and resources. There are four funds: School Fund, Community Learning Fund,
Scholarship Fund and General Fund. Contributions to the School Fund support ongoing school
activities and are used to purchase books, computers, athletic equipment, and other teaching’
resources. Donors can specific that t}ley wish Drayton Heig}lts Public School to receive their
donations. Tax receipts will be issued for contributions of $10.00 or more, and 100% of donated
funds are returned to the school for the use of students. Please contact the Principal if you wish to
make a donation to Drayton Heig’hts throug’ll the Learning Foundation.

| HEALTH AND SAFETY I

AEROSOL SPRAYS

Due to certain individual allergies and sensitivities, students should refrain from using any aerosol sprays

(perfumes, colognes, etc) in the school.
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FOOTWEAR
Students must wear shoes in the school at all times. Non-marlzing’ running shoes are required for physical
education class. We recommend that students have a cllang'e of footwear available for indoor use. Please note

tllat, in case of fire alarm, students may not stop to put on footwear.

HEAD LICE
Anyone, regarclless of cleanliness, can contract head lice. Primary children who play closely tog’etller are

particularly suscepti]ale. The Health Unit does not become involved in classroom screenings.

Parents are asked to check their children reg’ularly for the presence of small whitish nits (eggs) fastened tig’htly
on the hair shaft near the scalp, and to report any occurrences to the principal. Parents will be notified if
anyone in a child’s classroom has reportecl head lice so that t}ley can monitor the situation. Should your child
become infected, several good medications are available without prescription. The condition is contagious by

contact, and affected children should stay home until treatment is completecl.

ILLNESS AND INJURY

It is our practice to make a sick child feel as comfortable as possible while parents are being contacted. When
an illness or injury seems serious, the Principal or Designate may take the child to the doctor or call an
ambulance. Please ensure that the office a/ways has up—to-date information on how to reach you or an emergency

contact.

IMMUNIZATION

The Immunization of School Pupils Act requires the medical officer to maintain a health record on each school

child. It also requires that all children be immunized against diphtheria, tetanus, polio, measles, mumps, and
rubella, unless exempted. The Public Health unit will notify parents if immunizations are not up to date, and

students may be suspended from school until proof of immunization is provided.

LADDER SAFETY
Extension ladders and step ladders may be used only ]3y staff, and only after receiving training in their safe use.

Standing on chairs or unstable devices by anyone is prohibited by Health and Safety guidelines.

MEDICAL ALERT -“NUTS AND NUT PRODUCTS”

We may have several students with life threatening’ allerg’ic reactions to peanut butter and nuts. The safety of
all our students is very important to us. We enjoy the delicious snacks and birthday treats that children bring
in, but please be aware that nut proclucts are not allowed at school. If touched or eaten, foods containing even
small amounts of peanuts or nuts may be life threatening to those students with allergies. If your child has a
serious medical conditions, please be sure the child’s teacher, and the office, are provided with up to date

information and medication.

MEDICAL EMERGENCY

Please provide reliable emergency contact information on the Student Information Form sent home at the
]oeg’inning of the year. We need to be able to reach someone in the unfortunate case where an emergency arises.
If you change your address, phone number, emergency contact, or place of employment during‘ the school year,

please phone our school secretary with updated information.

MEDICATIONS

Parents should administer medication at home whenever possi]ale. When medication must be administered ]Jy
school personnel it will be kept in the office. Non-prescription oral medication requires written authorization.
Prescription medication requires completion of an authorization form before medication is to be administered.
This form is available at the office.

PUBLIC HEALTH NURSE

Should you have any questions about your child’s health, communicable diseases or immunization, please call
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the school to leave a message for the health nurse. Students Wishing’ to leave a confidential message for the
health nurse may do so at the office.

RUNNING
For the safety of everyone, running inside the school is prolli]aited.

SAFETY EQUIPMENT
Safety equipment (safety g‘lasses, Latting‘ helmets, knee pacls, etc.) is available for sports activities and must be

worn for specific activities.

SKATEBOARDS, ROLLER BLADES, AND SCOOTERS

Because of vehicle and peclestrian traffic en route and safety and storage issues on site, students may not laring'
slzatel)oards, roller l)la(].es, shoes with roller balls in them (Heely shoes), or scooters to school. Board Policy
prolli]aits the use of slzate]aoards, roller blades and scooters on school property.

WARNING TO PARENTS - STRANGULATION HAZARD

We urge parents to avoid student clothing with long, exposed scarves or drawstrings that can pose a choking

hazard on play equipment (trim or remove drawstring’s where necessary).

WINTER PLAY

Winter is a wonderful time for children to play in the snow. We (10, however, want them to be safe and avoid
any clamag‘e to g‘lasses and bodies. We have therefore prohi])ited throwing’ snowballs, slicling’ on the ice, and
lloclzey.

| BOARD POLICIES I

CHILD ABUSE

It is the policy of the Upper Grand District School Board to provide appropriate procedures and curriculum
to support employees charged with the responsibility under the law to report suspected cases of child abuse to
the proper authorities.

Child Abuse: (from Board Policy and Child and Family Services Act) - A ‘child’ refers to anyone under the agde
of 16, or a person under the age of 18 who is sul)ject to an order under the Child and Family Services Act.
Every citizen has a responsi])ility to report suspected child abuse or neg‘lect to the appropriate authorities.

Child abuse includes any of the following’:

> child has suffered pllysical harm, inflicted ]oy a parent or person in c}larg‘e or caused lay their failure to
adequately care and provide for, supervise, or protect the child.

> child has been sexually molested or sexually exploited l)y the person in charg’e or l)y another where the
person in charg‘e knows or should know or fails to protect the child.

> child requires medical treatment to cure, prevent, or alleviate physical harm or suffering and the parent
or person in charg‘e does not provide, refuses to provide, is unable to consent, or unavailable to consent
to treatment.

> child has suffered emotional harm shown ]ay severe anxiety, (lepression, withdrawal, self-destructive or
aggressive l)ehaviour, and the parent or person in charg‘e does not or refuses to provicle treatment or
services, or is unable or unavailable to give consent.

> child suffers mental, emotional, or Aevelopmental condition which could seriously impair Aevelopment
and the parent or person in cllarg’e does not or refuses to provicle treatment or is unable or unavailable

to consent to treatment.
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There are also g’rounds for reporting whenever a person believes a child is in need of protection from a situation

eg. abandonment, inaclequate nutrition.

The School’s Role:

It is not the role of any school personnel to determine the validity of any disclosure. However, teachers are in a
position to observe the effects of abuse or neglect, because tlley have care of children on a claily basis. Teachers
and Principals are also ol)lig’ate(l l)y law to report any situations of suspected abuse. Should a referral be ma(le,
school principals are prohi])ite(l from notitying‘ parents/g’uardians until authorized to do so. They are also

required to follow the directions of the social worker in an emergency situation.

Family and Children’s Services contact:
Telephone: 519.787-6659 or 1-800-863-0794 eturing’ business hours, and 1-800-265-8300 after hours.

CONDITIONS FOR USE OF COMPUTER NETWORKS AND INTERNET

The Internetis a dynamic educational resource which clramatically expands the classroom ]3y delivering‘ current
information, data and images from around the world. The Internet offers unique opportunities to educate,
inform and communicate. Students and staff using the resources of the Internet will develop the at)ility to
access, analyse, evaluate and manage information - essential skills in today’s rapidly changing society. We believe
that the valuable information and interaction available to users tlu‘oug‘ll the resources of the Internet far
outweigh the possibility that users may access material that may be inappropriate and inconsistent with school
and community values. PLEASE NOTE: Currently, the Upper Grand District School Board does not have
content filters for internet use. While teachers will monitor the use of computers l)y students, ultimately, it is
the responsit)ility of the student to g‘uarcl against unaccepta];le information. Students are to use appropriate
search engines provided by the teacher. Any sites beyond these search engines will also be provided to the
students ]3y the teacher.

Copies of the complete Upper Grand District School Board Accepta]ale Use Policy for Computer Network and

Internet Use, which includes the information summarized below, are available in the school office. School

administrators will deem what is inappropriate use, and their decision is final. Failure to observe these
g’uidelines will result in loss of computer privileg’es and/or other consequences consistent with Board/school

policies and procedures.

USER RESPONSIBILITIES
Each user will comply with the following conditions:

> using e-mail and Internet access in support of education and research, and in a manner consistent with
the educational beliefs and ol)jectives of the school and Board

> accepting full responsi])ility for his/her own exploration of the Internet

> respecting the privacy of others

> adhering’ to school standards of courtesy and behaviour

> promptly reporting to staff any inappropriate e-mail or Internet data

UNACCEPTABLE PRACTICES
These include but are not limited to:

> accessing or distri]auting’ inappropriate material

> using the network for any unauthorized, illegal, inappropriate or obscene purposes

> using the network for financial gain or commercial activity

> plagiarizing' or violating‘ Copyrig’ht

> violating’ network security

> accessing, vanclalizing’, damag‘ing or (lisat)ling the property of another user

> engaging in any form of harassment on the network

> allowing others access to personal passworcls or accounts

> posting personal contact information

> re-posting or forwarding’ personal communications without the approval of the author
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FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT
FREEDOM OF INFORMATION STATEMENT

September 2007

Dear Parent/Guardian and Student 16+ Years:

The Municipal Freedom of Information and Protection of Privacy Act sets guidelines that Boards of Education must adhere to
when protecting the personal information of their students. The Act requires that students and parent/guardians of students under
the age of 16, be informed of the uses, disclosures and maintenance of their personal information and that they be given the
opportunity to make inquiries about the same. During the 2007/2008 school year, your child(ren) will be involved in a variety of
school related activities and events consistent with the purpose of educating students in accordance with the Education Act. We
bring to your attention the following areas that you and/or your child’s personal information may be revealed without further
notification to you, so that you may express any concerns you may have:

Home phone numbers may be released to create telephone lists for distribution as follows:
> emergency procedures - to volunteers and bus operators for the purpose of making contact during an emergency,
such as inclement weather situations, the safe arrival program etc.,
> parent associations - to be used for soliciting parent involvement in a variety of school related activities that will
benefit your child,

> Safety Patrols - to be used for emergency purposes only, i.e., a student is sick and needs a replacement.

Mailing addresses and names of secondary schools’ graduating students, as well as students who have achieved special
accomplishment, may be shared with the offices of a Member of Parliament and/or a Member of Provincial Parliament for the
purpose of the student receiving a congratulatory letter.

Medical information, the school will share and update necessary student information with the Wellington-Dufferin-Guelph
Health Unit. The information will include your child's birth date, address, home telephone number and work number of parents,
for the purpose of "establishing and maintaining a school health record according to the Health Protection and Promotion Act and

Immunization of School Pupils Act".

Students with Life-Threatening Medical Conditions, their medical protocol may be shared with all staff members.

Students' work with their first and last name and possibly grade levels, may be displayed in the classroom or school hallways,
or may be shared with the public through science fairs, art projects, bulletin board displays, school newspapers and the Board's
Administration Offices.

The media may be invited to the school to take photos of students and write articles about student achievements, graduations or
special events. Once again, the student may be identified by first and last name and grade level. The information gathered is
used as part of the school's communication plan to share newsworthy events that occur at the school. Students in a special
education program, however, would be photographed only after the school receives parental consent.

Photographs and videos of students (with their names and grade), collectively or individually, may be taken by Upper Grand
D.S.B. staff and/or professional photographers that have been approved by the Board and may be used in the following manner:

> bulletin boards that are displayed in the classroom and in school hallways,

> school yearbooks, school newsletters, or for school identification purposes,

> during classroom activities, open house or parents' night, etc.

> in local newspapers and on local television,

> Board Meetings or teacher training sessions, to provide information and/or training
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> on some school buses, to ensure passenger safety and security. All tapes will be copied over and/or erased daily.
When deemed necessary, the tape would be viewed by the school principal, driver, student and parent/guardian and
then be kept for a minimum period of twelve months as per the Municipal Freedom of Information and Protection
of Privacy Act.

> in secondary schools and some elementary schools, video cameras are placed in strategic locations of the school
such as hallways, exit/entrances, outside of the building, etc., for the purpose of ensuring student and staff safety and
to prevent acts of vandalism (Safe Schools Act). Notifications pertaining to this action will be placed in visible areas
of the building.

> Child Video Identification Programme (in Centre and North Wellington County only) for
kindergarten and grade four classes. This activity is carried out by the Royal Canadian Legion in

conjunction with the Ontario Provincial Police. The taped video is sent to the Board Office immediately
following the taping, to be kept in a safe and viewed by the police only in the case that a child is reported missing.
One week prior to the video taping, parents will receive information that will detail what the programme is about and
allow parents to contact the principal in writing if they do not wish their child to participate.

Class lists with students' first and last names only, may be distributed to other parents for addressing greeting cards or invitations
about Halloween, Christmas, Valentine's Day, birthday parties, etc.

> Some schools may post class lists, showing the student’s new placement for the next school year, inside the school
on the Thursday and Friday prior to school opening for parent/student information. The same class list may be
posted on the outside door the night before and the morning of school opening in September.

Personal Information may be provided to School Photographers such as student’s first and last name, student number,
student’s three letter identification, school name and grade. This information will be provided on a computer disk and used
for the purpose of providing the student with a security identification card. The card will allow the student to have access to
library books and may be used in the school office for identification purposes. The photographer signs a confidentiality clause
that states that the information may only be used for the purpose that it was collected and no other purpose.

Internet Use: Students have been instructed not to disclose personal information over the Internet. Parents should be sure to
read the Conditions for Use of Computer Networks and Internet (Board Policy Form #511-1) that is distributed by the school
and/or included in the school handbook (in schools that produce a handbook).

If you have any questions with regard to the above please call the school.

IMPORTANT:

If you have any objections to the use and disclosure of your child’s personal information in any or all of the
above related activities, please contact the principal of the school in writing as soon as possible. Otherwise, the
school will assume your approval. This information is in effect for the 2007-2008 school year only.

NOTE: It is the responsibility of each parent to instruct their child on the procedures to follow when they are
asked for their personal information, i.e., first and last names, address, phone number(s).

access to library books and may be used in the school office for identification purposes. The photographer signs a confidentiality
clause that states that the information may only be used for the purpose that it was collected and no other purpose.

ix) Internet Use: Students have been instructed not to disclose personal information over the Internet. Parents should be
sure to read the Conditions for Use of Computer Networks and Internet (Board Policy Form #511-1) that is distributed by
the school and/or included in the school handbook (in schools that produce a handbook).

X) Board and School Web Sites: Photos of students and students’ work and their names may appear on the Board and
School Web Sites, however their names (both first and last) will not appear with their picture.
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IMPORTANT: If you have any objections to the use and disclosure of your child’s personal information in
any or all of the above related activities, please contact the principal of the school in writing as soon as
possible. Otherwise, the school will assume your approval.

NOTE: Itis the responsibility of each parent to instruct their child on the procedures to follow when they are
asked for their personal information, i.e., first and last names, address, phone number(s).

INCLEMENT WEATHER

The Upper Grand And Welling‘ton Catholic District School Boards operate a joint transportation system.
Inclement weather cancellations and delays will affect students attending’ both boards’ schools.

A decision to cancel transportation is made ]3y 6:30 a.m. in order to give all parents - and drivers - sufficient
notice. The decision is based on a number of factors, including‘ the actual weather and road conditions, as
checked first-hand ]3y desig’natecl bus operators in each area, weather predictions made ]3y Environment

Canada, and information on road conditions from the local Road Superintenclent.

During inclement weather, please note the following’:

Your child rides a “North Welling‘ton" school bus or taxi to school.

When you hear the radio announce that “North Welling’ton school transportation is cancelled” - your child’s

bus or taxi is cancelled.

During times of inclement weather, please listen to 1460 AM CJOY, 106.1 FM CIM]J, 1090 AM CKKW,
105.3 KOOL FM CECA, 570 AM CKGL, 96.7 FM CHYM, or 920 AM & 101.7 FM CKNX for school

transportation cancellations or clelays. Current information will also be postecl on the Board’s website at

WWW.ug'(lSl).on.Ca

TRANSPORTATION

It is the policy of the Upper Grand District School Board and the Wellington County Separate School
Board, hereinafter referred to as the “Boards”, to provide elig’il)le students with a quality transportation
service that is safe and efficient. In accordance with the Education Act, the provision of transportation l)y
the Boards is permissive and may be revoked at the Board’s discretion.

TRANSPORTATION PROCEDURES

The Boards consider the safety of students to be of paramount importance and will make all aspects of the
transportation system comply with the appropriate Acts, Regulations and Safety Standards. The Boards

will cooperate with Provincial and local Police on all matters related to school bus safety.
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TRANSPORTATION OF STUDENTS BY PARENTS

On occasion, parents volunteer to assist in transporting students to school functions, and this is greatly
appreciated. As the Board requires certain licensing’ and insurance be in place, we require that volunteers
planning to transport students complete the form for this purpose available in the school office. Parents
need to have a valid license, sufficient seat Lelts, and at least one million dollars in liability insurance to

transport school students.

BUSES

Safety on School Buses is a top priority for all: parents, drivers and teachers. Buses may have student
patrollers who receive training in first aid, fire exting’uishers and bus safety. The bus patrols work with the

drivers to ensure safe and successful journeys.

Consequences for Bus misconduct:

First Incident -Driver warns student and makes a dated written note.
Second Incident -Student assigned desig’nated seat, written note lzept l)y driver.
Third Incident -Principal/Vice-Principal is notified l)y misconduct report.

-Principal/Vice-Principal notifies parents.

-Action is taken ie. Loss of privileg’es.

Fourth Incident -Principal/Vice-Principal is notified l)y misconduct report.
-Principal/Vice-Principal notifies parents.

-Bus privileg‘es will be suspended.

Serious Incident -Principal/Vice-Principal is notified l)y misconduct report.
-Principal/Vice-Principal notifies parents.

-First to fourth consequence may be Lypassecl and bus privileges suspencled

immediately.

Bus Code of Conduct: (from Board Policy)

Students are responsible to the principal for conduct on the bus. Some of our buses are monitored by
videotape, which may be reviewed Ly the driver and principal. Ricling’ a school bus is a privilege which
requires students to abide by the following School Bus Code of Conduct.

1. A student is responsi]ale for compensation for any damage to school buses.
2. Loading: The student shall-
. arrive at the stop at least 5 minutes before piclz-up time

. stand well away from the road until the bus is stopped
. line up and board in an orderly fashion, using the handrail
. check traffic before crossing any road and stay 5-8 paces in front of the bus

3. Unloading: The student shall -

. stay in the seat until the bus comes to a full stop
. leave the bus in an orderly fashion, using the handrail
. continue up the lane if the laneway is directly beside the door of the bus
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i remain on the shoulder at a safe distance (3 paces) until the bus has cleparted if it is

necessary to walk to the laneway

. if it is necessary to cross, walle along‘ the shoulder 5 - 8 paces and cross only when the bus
driver has indicated that it is safe to do so, continuing to check for traffic

4. A student shall -
. follow the directions of the driver and the patroller
° be courteous and respectful at all times
* lzeep off the travelled portion of the road on the way to the piclz up point
. ride only the assig’ned bus, and be piclzecl up and let off only at desig‘nated stops

. keep books, lunches, or bulky items on lap

. keep arms and head inside bus at all times

* not carry any potentially clang’erous or o])jectiona]ale o])jects or materials
i not eat or chew gum on the bus

. remain in the assig’ned seat while the bus is in motion

. wherever possible, leave the last row of seats vacant

. not Lring‘ ghetto blasters on bus, althoug‘l’x personal radios with earphones are allowed

5. The student should be aware that serious or repeate(]. misconduct will be recorded and that this report
may be placecl in the OR folder. Such conduct may result in the loss of the provision of

transportation.

Parent Responsi])ilities
1. Parents are responsible for the safety and conduct of their children at pick-up points.

2. It is a parent’s responsi]oility to determine if it is safe for their children to leave for school in inclement
weather.
3. Parents need to be aware tllat, when a bus does not travel a route in the morning due to weather

conditions, the bus will not travel in the afternoon.
4.  When buses leave for home early due to weather, they will arrive home earlier than usual.

5. In homes where no one will be present to receive the children, it is the parent’s responsi]oility to inform

the school of an alternate clrop off point on the same bus route.

Transporting’ Equipment
. Skates: must be covered l)y g‘uards, tie(l, in a l)ag‘, and placed on floor at student’s feet.
. Skis & Poles: transportecl only if bus has underfloor storage.

i Hoclzey Equipment: requires aclequate storage space on bus and permission of principal and
driver.
. Musical instruments: musical instruments must be storable on the student’s lap.

i Roller Blades, Slzate])oarcls, and Scooters - may not be transported on a bus

i Other items: to be determined in advance with principal and transportation department.

Transportation to and from a Caregiver

On written request, students may be granted permission ]3y the principal to get off at an alternate official
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stop on the same bus. A new policy allows students to travel to or from a caregiver at a different stop or on
a different bus, providing‘ the request to the principal is in writing, the arrangement is on a reg’ular schedule
or an ‘emergency’, space is available, and the student qualifies to ride a bus. Contact the school office if you
wish further details.

Bus Transfer Requests

Occasionally, we receive requests from parents for walkers to ride a bus or for students to ride a different
bus for a variety of reasons (sleep overs, parties, etc.). Unfortunately, our Board transportation policy does
not permit such requests. Please make alternative arrangements for special occasions. Your cooperation is

much appreciated.

EMERGENCY PROCEDURES
As per the Upper Grand District School Board Policy and Procedures, our school has Emergency

Procedures in place .

Fire: The Fire Sa{ety Plan is approve(]. l)y the Mapleton Fire Department. Fire drills take place six

times each year.

Tornado: During the Spring severe weather season students practice safe proce(],ures in the event

o£ a torna(lo.

Lock Down/Lock Out: At least once a year the staff and students practice proceclures for an
emergency lock down or lock out of the Luilding’.

Power Failure: In the event of a power failure, emergency lig’hting’ is available in the school.

Evacuation Procedure: In case of the need to evacuate the ]auilding', we have made arrangements
to use the church {acility across from the school. Parents would be contacted l)y the media or
p}lone to picle up their children and sign them out from there.
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