





The following screen will open.

Step #4:Choose your courses by Department and Grade

Click on the “plus’ sign beside the Department from which you want to choose your course.
Click on the “plus’ sign beside the correct grade for the course that you want.

Click on the course that you want.

Click the word “Add”. Ignore the Drop Down Menu for Choice Type.

Your choice will appear under “Student Choices’.
Repeat this process for the remainder of your options.

When you have completed the process, click on the ‘Close’ button at the bottom of the screen.
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Step #5: Logout
g . Step #5: Logout

Click ‘Logout’ in the top left of
the screen. Congratulations — you
have chosen this year’s options!

SAMPLE SECONDARY SCHOOL @

| Choose Selection ... Personal Attendance  Timetables  Achievement  Transcripts

Homeroom: 10J - 260
W1, V. Davenport

COURSE CALENDAR




FREQUENTLY ASKED QUESTIONS

I can’t find the subject on the list of courses.

First of all, check to be sure you are selecting from the correct department and grade level. If
you require a special course, for example Alternative Education Program, please check with
your Guidance Counsellor.

I am not returning next year. Do | need to pick options?
No, you do not need to go on-line. Please return your Course Selection Form to your
homeroom teacher after signing it, thus indicating that you are “Not returning”.

I am planning on returning for only one semester. Can you guarantee my
courses will be placed in semester 1 only?

First of all you should choose a course called SEM2 listed under administration. This will
block out semester 2, hopefully forcing your courses into semester 1. In the event that this
causes a conflict, you will be notified by Guidance.

I plan on working semester one and returning semester two. What do | do?
Students cannot be on the register for semester one without a timetable. Therefore, you will be
removed from the register and will need to re-register for semester two in January. We suggest
that you submit the courses you would like and check later to find out what semester the
course was timetabled in. The course(s) you may need, may only be available in semester one.
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